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O6 yreepxnensu kpanndaranHonukIxX TpeGopannii k npogeccHOHANLHLIM
SHANMAM H HABLIKAM (eepaibHbIX OCy aPCTBEHHBIX IPAKIANCKHX CTYKAMHX

Denepannuoii cnymx6s! no Haa3opy B cdepe CBH3H, HAGOPMANHOHHLIX TEXHOJOI M |
MAaCCOBERIX KOMMYHHKAUHH H €€ TEPPHTOPHANBHRLIX OPTAHOR

B cooTBeTcTBUM CO CcTarheli 12 ®enepansHoro sakoHa or 27 wrons 2004 r.
Ne 79-®3 «O rocyaapcTserHoit rpaXiaHckor  cmyxGe Poccmiickoil  ®emepartimy
" (Cofpanre saxomomatemsctsa PoccHcKoi OGenepanmu, 2004, Ne3l, cr321S;

2006, Ne6, cr. 636: 2007, Ne10, cr.1151; Nel6, cr. 1828, Ned9, cr.6070;
2008, Ne 13, cr. 1186; Ne 30, cr. 3616; Ne 52, cT. 6235; 2009, Ne 29, cr. 3597, cr.3624;
Ne 48, ¢r. 5719; Ne 51, c1. 6150, cr. 6159; 2010, Ne 3, cT. 459; Ne 7, ct. 704; No 49,
CT. 6413; Ne 51, ct. 6810; 2011, Ne 1, c1. 31; Ne 27, c1. 3866; Ne 29, ct. 4295; No 48,
ct. 6730; Ne 50, ¢1.7337) u Ykazom IIpesnnenta Poccuiickoii ®egepamuu ot 31 nexadps
2005 r. Ne 1574 «O Peectpe momxuocreit denepansrolt rocynapcTBerHodH FpaXKaHC KOH
cyx0b (Cobpanne 2akoHonaTenpeTBa PoccHHCKOlH Denepaunr, 2006, Ne 1, cr. 118;

@ 10, cT. 1091, Ne 13, cr. 1360; Ne 38, c1. 3975; Ne 43, cr. 4480; 2007, Ne 13, cr. 1530;
Ne 14, ct. 1664; Ne 20, ct. 2390; Ne 23, cT. 2752; Ne 32, ¢rT. 4124; Neo 40, ct. 4712; Ne 50,
cT. 6255; Ne 52, cr. 6424; 2008, Ne 9, cT. 825; Ne 17, cr. 1818; Ne 21, cT. 2430; Ne 25,
CT. 2961; Ne 31, cT. 3701; Ne 49, e1. 5763; Ne 52, ct1. 6363; 2009, Ne 16, cr. 1901; Ne 20,
CT. 2445; Ne 34, c1. 4171; Ne 36, ct. 4312; Ne 52, cT. 6534; 2010, Ne 3, c1. 276; Ne 4,
CT. 371; Ne 12, cr. 1314; Ne 15, c1. 1777; Ne 16, cT. 1874; 2011, Ne S, cr. 711; Mo 48,
CT. 6878; 2012, Ne 4, cT. 471; Ne 8, cT. 992; Ne 15, ct. 1731; Ne 22, cT. 2754; Ne 27, cr.
3681}, npuxaszmsaio -

1. YTeepauTse npunaraeMple  Kanupwkaumonssie  TpeGoBanus K
NPO(ECCHOHATLHEIM 3HAHUAM 1 HaBBIKaM, HEOOXONHMEBIM NS MCTIONHEHHS JOMKHOCTELBIX
00s(3aHHOCTeH roCYNapCTREHHBIMY TPRXAHCKUMH clyxaluMu DezxepalbHOR cnymcOwI
10 Hanzopy B chepe cBA3KM, MHPOPMALUVMOHHEIX TEXHONOTHY H MAaCCORLIX KOMMYHHKaLIH}
H €€ T¢PPHTOPHATIEHEIX OPTraHOB.

2. Hampaeute Hactoammii mnpmkas Ha TOCYZapCTBEHHYIO DPETHCTPaliid B
MunucrepcrBo focTrIME Pocciickol Deneparmu.

3. PyKOROAMTENAM CTPYKTYPHBIX IOpa3ieNeHui HEeHTPalbHOro annapata
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degepansHOR cmyx0sl IO HaN3Opy B cepe cBasH, HHOOPMAMOHHEIX TEXHONOI'HH Y
MACCOBEIX KOMMYHUKAIMH A PYKOBOTATENAM €€ TepPHTOPHAlIBHEIX OpraHOB BKIIOYATh
COOTBETCTBYIONIME KBATH(QUKALMOHHEE TpeGoBaHus B JOMKHOCTHEIC pPEIrNaMEHTSHI
IPaXIaHCKAX CIYXKaIUX, HCXOMf M3 3alad H (yHKumi CTPYKTYPHBIX MOApasfc/ICHHH
®enepansHoil CXyxOn 10 HAg30py B chepe crizH, ARGOPMALBOHHEIX TEXHONOTHHE H
MACCOBEIX KOMMYHEKALHHN 1 ee TepPHTOPHATLHEX OPraHoB.

4. Tlpu3saTh YTPATHBIIHM CHITY IIPHKa3 ®enepanbHo#t cayXKGE IO HAAIOPY B Cdepe
CBA3H, MH(OPMALMOHHEIX TEXHONOTHH B MACCOBRIX KoMMyHEXau# oT 4 cenabps 2009r.
No 450 «O6 yTBEpKICHHH KBAIA(HKAIROHHEIX Tpe6oBanmii - K NPOQecCHOHATEHEIM
AHAHKAM W HABHIKaM (EIEpalbHHX TOCYJAPCTBEHHBIX —TPDIIAHCKHX CIyXKALIHX
DenepanbHoil ciryxOBl TI0 Haa3opy B chepe cB3H, HHGOPMAIMOHHBIX TEXHONOTHH H
MacCOBBIX KOMMYHHKAIMHA M €¢ TEPPHTOPHATBHEIX OpraHOB» (3aperucTpupoBaH B
Mugncreperse rocTrin Poccutickoh Qesepalii 19 oxTa6pa 2009 T., peruCcTPalMOHHbLIH
Ne 15049).

5. KOHTpOII» 33 KCHIOJHEHMEM HACTOAINErO PHKA3a 0CTAaBISMO 32 coboii.

Pyxosogurens




YTBEPXIEHE]
npHKa3oM PenepansHol ciryx6h;
mo Hangsopy B cdepe cBasy,
MHPOPMAITHOHHLIX TeXHOIOTUH H
MacCOBEIX KOMMYHHEKalIHik

OT €M P fesr g, x20121. N0 27/

Keanupuxanuonusie TpeGonanns K npodeccHonaTLULIM 3HAHRUAM H HAaBBLIKAM,
HEOGXOAMMEIM A1 HCHOJTHEHHS A0TKHOCTHLIX 06g3anHoCcTel roCYapCTBeHHLIMY
TPaXNanCKHMH cayxamums Degepanbuoi cayxber no Haja3opy B cepe coazH,
HHGOPMAIHOHHLIX TEXHOJIOTHE H MaCCOBRIX KOMMYHHKAUHH H ee
TEPPHTOPHAILHEIX OPraHOB

Kareropus «pyxoBomurenu»
BBICIIICH, IMaBHOM M BeyIIe# TPYIITE! JONKHOCTE

IlpodeccHonanbusie  3Hamms: Kouctutynuu  Poccwmiickoit Deneparuy,
JakoHOAaTenscTBa Poccuiickolt ®Meneparmn, PEryJIHPYIOWIEr0 OTHOIICHHA, CBA3AHHEIC C
TOCYNapCTBEHHOR rpaxnaHCKolt cmyxBoit m NPOTHBOJAEHCTBHEM KOPDYIIHHH, 3aKOHOB
Poccaniickoit QenepatMy M APYrHX HOPMATHBHEIX IIPABOBRIX &KTOB, OTHOCAIINXCH K
PeallH3allil  CBOMX  JO/KHOCTHRIX  0GA3aHHOCTEH, OpaB H  OTBETCTBEHHOCTH,
3aKOHOHATENRCTBAE  PocCHIECKON ®edepaly,  peryampyroLero OCYIIECTBIEe HHE
TOCYIapCTBEHHOIO KOHTPOJIA H Hans3opa B chepe cpeacTs MaccoOBON HHbOpMaHH, B TOM
HCNe SNEKTPOHHMIX, H MACCOBBIX KOMMYHHKALHIA, HHQOPMALHOHHEIX TEXHONOTHEE M
CBA3H, B CQepe KOHTPONA M Ham3opa 3a COOTBETCTBHEM o6paboTkn nepcoHans HEIX
BaHHBIX TpeGoBaHMAM 3aKoHomaTenncTBa  PoccHiicKoit Qenepanun B obnactu
TIePCOHANBHBIX AAHHBIX; METONOB YNpaBRIeHHS &IIapaToM TOCYNapCTBEHHOIO OpraHa;
OCHOB 3KOHOMHKH; OpraHH3alHH TpYAa; TIpaBAJl JENOBOTO ITHKETA;, HPaBWl H HOPM
OXpankl Tpyma, TexHMKHM OesomacHocTH H NIPOTHBONOXAPHOH SAIATHL; CIyXebHOro
pacnopsnka ®enpepanbHod cnyxGel no HaI30py B coepe CBN3H, WHQOPMALMOREIEIX
TEXHONOTHH ¥ MaCCOBBIX KOMMYHHKALIHH {(nanee - Cayx6a) m nomksocTHOTrO
PETJIaMeHTa, IIpaBOBHIX ACIIEKTOB B OBNacTH HHGOPMAMOHHO-KOMMYHHKAIIHOHKE BIX
TEXHONIOTHIL; IPOIrPAMMHBIX JOKYMEHTOB B MPHOPHTETOB TOCYJApCTBCHBOMK TIONHMTHKH B
obmactu HHGOPMAIHOHHO-KOMMYHHKAMHOKHEIX  TEXHOOIHIA; NIPaBOBRIX AacTIEKTOB B
cbepe npemocraBneHus TOCYAApCTBEHHBIX  YCITYr HACENCHHIO W OPraHM3aMsM
TIOCPEACTBOM ~ NPUMCHEHHA  HH(OPMALMOHHO-KOMMYHHKALHORHEIX TEXHONOTHH;
ANNapaTHOTO H INPOTPAMMHOTO OOECTeYeHHS, BOSMOKHOCTEH M ocobennocTel
UPUMCHEHHS COBDEMEHHEIX MHGOPMALMOHHO-KOMMYHHKAIHOHHEIX TEXHONOTHH B
rOCyAapCTBEHHbIX oprasax, BKJIIOYAs HCNONB30BaHue BO3MOXHO¢cTEH
MEKBEJOMCTBEHHOI0 M BEJAOMCTBEHHOIO AOKyMeHTOO00POTa; OOIMUX BOMpPOCoB B
obnactu obecrieyenys HHQOPMaNHOHHOR Ge3011aCHOCTH, OCHOB NPOSKTHOIO YIIPABACHI A



IlpodeccHonanbhrle HABRIKH: BEICOKOTO YPOBHA YOPABICHAA NEPCOHANIOM;
BIIRJICHHS MPHEMaMM MeXUIHYHOCTHLIX OTHOWEHMA W MOTHBALUMYM MOXYHHEHHbIX;
CTUMYIHPOBAHUSA JNOCTHXCHHA DPE3yNBTATOB;, BIQJEHHA KOHCTPYKTHBHOK KDHTHKON;
YMEHHA BHMMATENIbHO CHIYIIATE KOJUIET; OBITh TPeGOBATENHHBIM; NPABHMABHO NOAGHpATH
COTPYAHMKOB, YMEHHA co3AaBaTh 3(pexkTHRHBE B3a¥MOOTHOIDEHMS B KOICKTHBe
(ocuxonoruyeckmit KIMMaT), YMeHHA He JAOMYCKATh JHYHOCTHEIX KOHQIMKTOR ¢
TIOAYHHCHHEIME  COTPYAHWKAMH, KOAJNEraMH H BHIUECTOALMME OpPraHaMH, KMeETh
CKIOHHOCTh K KOONEpaumH, rMOKOCTH H KOMIIDOMHCCaM TIpH pelIeHHH NpobieM B

KOHQUMKTHLIX CHTYAlMAX; ONEPATHBHOTO NPHHATHA H PEATH3ALMY YTIpaBlIeHYeCKHX

PCIICHHH, KOHTPONSA, aHaNM3a ¥ NPOTHOIMPOBAHMA NOCIEACTBHA NPHHEMAaEMBbIX
PeIIeHNH; IIAHKPOBAHEA M OPraHH3AIMH CBOero pabouero BpeMeHH: ITAHAPOBAHKA
NPO(ECCHOHANBHON CIYXeGHOM JeATENBHOCTH TIOMIAHEHHBIX FPaXRAHCKHX CAYXKALIHX;
TIOCTAHOBKK Tepe] MOAYMHCHHBIMH AOCTIDKMMEBIX 3a/ia¥; AENCTMPOBaHHS NONHOMOMHI
TIOMYUHCHHEIM; paboTH BO B3aHMOCBA3H C IPYTEMH BEIOMCTBaMH, OprayH3alHAMH,
rpaXciaHaM¥; BeNE€HHA JCNOBRIX [EPEeroBOPOB; MCIIONHHUTENIBCKOMR ANCLHILTHHEL;
TIONrOTOBKM /MENOBBIX [HCEM; BNANCHHA KOMHBIOTEPHOH TEXHAKOH, HEOGXOMMMEIM
NpPOTPaMMHBLIM ~ ofecrieyenHeM; CTPAaTerHYecKOro IUIAHMPOBAHHA H YIIPaBJICHHA
TPYINOBOH [EATENLHOCTRI0 € YYETOM BO3MOXHOCTEM H OCOGEHHOCTEH OPHMEHECHHAA
COBPEMEHHBIX HHGOPMALHOHHO-KOMMYHHMKAIIHOHHEIX TEXHONOTMI B roCy 1apCTBeHHEIX
OpraHax; paGoTEl C BHYTPEHHMMH H HepH()EPHAHEIMH YCTPOHCTBAMH KOMIIBIOTEDA;
paborsl ¢ HHOGOPMaIHOHHO-TENIeKOMMYHHKALIHOBHEIMA CeTAMH, B TOM YHCIE CEThIO
HnrepHer; paboTs B OMEPAHOHHON CHCTEME; YIIPaBNEHHS NEKTPOHHOR NOTo0MH; patoTh!
B TEKCTOBOM peakTope; paboThl ¢ 31eKTPOHHEIME TaGMHIaME; TOATOTOBKH Ipe3eHTa LIMIA;
HCHONE30BaHAA rpadHIeckux 06HEKTOB B SMCKTPOHHEX NOKYMEHTAX; paboTsl ¢ Gasamu
ARHHEIX; PAGOTHl C CHCTEMaMH YIPABIEHAS IPOCKTAMI, paboTel B mpHKIamHEIX
NOANporpaMmMax BeAOMCTBEHHOH HHPOPMAIMOHHON CHCTEMEI B 4aCTH Kacalomeiicy.

Or rocysapcTBEHHMEIX TIPOXEAHCKHX CHYXADIMX HacTosmel KaTeropHi, B
AOMKHOCTHHE O0A3aHHOCTH KOTOPHIX BXOOAT KYpPHPOBAHME BOIIPOCOB BHENpEHHS
HHOOPMAHOHHO-KOMMYHHKALHOHHBIX TEXHOIOTHI B neatensHocTh Ciryk6n, TpebyeTes
TAKKE  HAMAYHE  CHEAYIOMMX  JNOHNONHHTENBHEIX NpodeCCHOHANIBHEIX  SHARIMIA:
HHdmpMauHOHHLD{ CHCTEM B3aHMOJICHCTBHA C I'PaXIaHAMH U OPTaHH38IHAMHE; YYEeTHBIX
CHCTeM, o0ecleYHBAIONMX NOMNEPXKKY BHIOAHEHHS B Cnyx6e OCHOBHEX 33139 M
QYHKUHi, B TOM 4ncne B SNEKTPOHHOM BHJIE; CHCTEM MEXBEXOMCTBEHHOI'O JIEKTPOHHOTO
B3aNMOACHCTBHN, CHMCTEM YNpaBNeHHs TOCYNAPCTBEHHEIMH HHGOPMANHOHELIME
PecypcaMt;  HHOOPMALHOHHO-aHANHTHICCKHX  CHCTEM, obecnequBatommx  cSop,
0BpaboTtky, xpancHue H asanns AQHHEIX; CHCTEM YTIPABNCHUS 3JIEKTPOHHEIME dPXKBAMY,
CHCTeM HH(OpMaNTHOHHOM He30nacHoCTH.

HononsutensHLle  NPOQECCHOHANBHEIE  HABLIKH: paboTsl ¢  cucremamn
B3aMMOZEHCTBHA ¢ TIpaXUAHAMH M  OprAHH3ALHAMIL, paGoTel ¢ cHCTeMaMH
MEXBEZIOMCTBEHHOTO IEKTPOHHOIO B3aMMOeHCTBHSA, PaGOTE! ¢ CHCTEMAaMH YIPARNEEH KA
TOCYRApCTBEHHEIMY  HHOOPMANHOHHKIMH pecypcamu; paBoThl ¢ HAGOPMALHORHO-
AHATHTHYCCKUMH CHCTeMamH, ofecniesmBarommx c6op, 06paboTKy, XpaHeHHe H aHayIH3
AI@HHEIX; paGoOTBI C CHCTEMaMH YIPARICHHA 3ITEKTPOHHBIMH apxuBamMH; paboTir C
CuCTemMamy  MHQOpMamMOHHOH Ge3onacHOCTH; pabOTEHL ¢ CHCTEMAMH YTIpaBIIeH HA



IKCIUTyATAIHEH, HCIIOB30BAHNA B paboTe 31EKTPOHHON MOAIHCH.

Kareropus «nOMOUIHHKH (COBETHHKH)»
TJIaBHOM rPYIIIE! ACDKHOCTEH

Tlpogeccuonansunie  3Hamms:  Komctarymmn — Poccuiickoit  Penepauns,
3aKoHoAaTeNnbcTBa Poccuiickod (enepalu, peryIHpYIOIIEro OTHOIUCHHR, CBH3AHHEIE C
rOCYNapCTBEHHOH IpaHaHCKo cryxboH ¥ MPOTHBOACHCTBHEM KOPPYNUHH, 3aKOHOB
Poccrifickoft ®Pefepalldi H JAPYTHX HOPMETHBHEIX INPABOBEIX @KTOB, OTHOCAIMXCH K
pecanM3alMH  CBOMX JAOJKHOCTHBIX 00Z3aHHOCTCH, IIpaB H  OTBETCTBEHHOCTH;
3aKOHORATENRCTBA  Poccuiickoli  ®elepaund, PeTYIHPYIOILEr0  OCYIIECTBIICHHE
rOCYRapCTBEHHOIO KOHTPOJIA M HAJ30pa B chepe cpelcTB MaccoBOl HHGOPMAIMH, B TOM
YyciIe AMEKTPOHHEIX, MACCOBBIX KOMMYHHKaIHE, HHGOPMaIMOBHBIX TEXHOIOTHHA B CBA3H,
B cepe KOHTPOAS M HAJ30pa 3a COOTBETCTBHEM OOp26OTKH NEPCOHANMBHBIX JAHHLIX
TpeGOBaHMAM 3aKOHOAATENBCTBA PoccHiickoit Pepmepamuu B 0ONACTH IMEPCOHATBHEIX
NaHHeIX; paboTel co cayxeOHO# HHOpMAalHEH; OCHOB NCIONPOH3BOJICTEA, METOHOB
DPOBENEHHs IIeperoBOPOB; NPaBHi JENOBOTO 3THKETa; NpaBHI H HOPM OXpaHBI TPYZa;
TCXHHKH 6€30MacHOCTH M NPOTHBOMNOXKAPHOH 3aIMHTHI; cIy*kebHoro pactiopaaka Ciy kGl
B JOKHOCTHOTO perjiaMeHTa;, [IpaBOBHIX A4CMEKTOB B 00NacTH HHGOPMaUMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOruH, NPOTPAMMHEIX JOKYMEHTOB H HNPHOPHTETOB
TOCYNAapCTBeHHOH [ONUTHKK B ofnacT¥  HHPOPMALIOHHO-KOMMYHBKALHOHHEIX
TeXHONOTHH; HpaBOBBIX ACNEKTOB B cdiepe NpPeJOCTABIEHHS TOCYZAPCTBEHHBIX YCNYT
HaceNneHHIO W  OpraHd3auusM  NOCPEACTBOM  NpPHMEHeHHS  HH(OPManHOHHO-
KOMMYHHKAUMOHHEIX TEXHONOTHH;, AanmapaTHOrO M MNpPOrpaMMHOrO obecredeHus;
BO3MOXHOCTEM H OcoGeHHOCTEM DpHMEHEHMN COBPEMEHHBIX HH(OPMALMOKHO-
KOMMYHHKAI{HOHHEIX TEXHOJOTHI B rocyAapCTBeHHBIX OpraHax, BKTIOYas HCNOILI0BAHNE
BO3MOXHOCTEHl MEXBEJOMCTBEHHOT0 M BEJOMCTBEHHOTO JOKYMEHTo00OpoTa; 00ILpMX
BOMpOCOB B obnactu obecneyeHns uHpopMaHOHHOH 6Ge30MIACHOCTH; OCHOB NPOEKTHOIO
YIIpaBlIeHHA.

TlpodeccHonansHble HaBHKH: paboTe! B KOHKpeTHOH cdepe AeATeNbHOCTH (B
JOJDKHOCTHOM PErJIaMEHTE YKa3aTh B Kakoif); paboThl ¢ HOpPMATHBHBIMY M HOPMaTHBHBIMH
NMpasoBRIMH AKTaMH; B3aHMOXEHCTBHA C OpraHaMM TOCYJAApCTBEHHOH BlIacta H
YTIpaBsNieHHud, a TaKKe C APYTHMH OPraHM3AlMAMHM M IPaXJAHAMM; JMYHOTO OOIMEeHIms;
TUTaHHPOBaKKA CBOei pabGoThl; ONMEPaTHBHOIO IIPHHATHS H PEATH3alIHY PEeIleHHH B paMKax
CBOEH KOMTIETEHIHH, HCIIOJHUTENLCKOH MHCLMIUIMHBI;, NOATOTOBKH HAENOBHIX IHCEM;
BIAJIEHHA KOMITBIOTEPHOH TeXHWKOH K HEOoOXOZHMBIM IpPOrpaMMHEIM ofccnedenneM;
CTPATErHYeCKOro [UIAHKPOBAHWUA M YNPABIEHHA IPYHIOBOH HEATEIHBHOCTBIO C YYETOM
BO3MOXHOCTEH M oco0OeHHOCTe/l IIPHMEHEHHS COBPEeMEHHBIX HHQOpManKoHHO-
KOMMYHHKALHOHHEIX TEXHOJOTHH B rOCYI2pCTBEHHBIX OopraHax; pabors! ¢ BHyTpeHEAMH
U rnepudepHHEIME = YCTpOMCTBAMH KoMmIbioTepa; paboTel ¢ HHQopMalHOHHO-
TeJIEKOMMYHHKAIIHOHHBIMH CeTAMHM, B TOM dHclne cethio MHrepner; pabotn B
ONIEPAl[HOHHOH CHCTEMe, YIPaBiNeHHS 3NeKTPOHHOH Io9YTOH; paGoTEl B TEXCTOBOM
penaxrope; paGoTEI C DJNEKTPOHHRIMH TabnMiamMu; NOArOTOBKH Npe3eHTal M,
HCIIO/I530BaHMs rpadguieckiux o0LeKTOB B NEKTPOHHHX JOKYMEHTaX; paGoThl ¢ GasamMH
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MaHHBIX; pafoTBl C CHCTEMAMH YTIpaBIeHHS NpPOEKTaMH; paboTsl B NpPREKIAAHEX
IOATIpOrpaMMax BEAOMCTBeHHON HHOOPMAIHOHBOA CHCTEME B YaCTH Kacaromencd.

Or rocyHmapCTBeHHRIX TIpaXIAHCKHX CHyXalMX HacTOAMEH KaTeropuH, B
JNOIDKHOCTHEIe OOS32HHOCTH KOTOPEIX BXOANT QYHKIMH YO CO3NAHHMIO, PAsBATHIO H
aIMHHHCTPHpPOBAHMIO MH(OPMAUUOHHLX cHcTeM B Ciyxbe, Tpebyercs Takke Hanmuume
CHEAYIOIMX NONONHHTENBHEIX NPOGeCCHOHANBHEX 3HAHMA: CHCTEM B3aMMOIEHCTBHA ¢
IpaXOaHaM¥ H OpraHM3alMfiMM, YIETHBIX CHCTeM, ODecnedMBAIOIMX NONASPKKY
BEonHeHus B Cayx0e OCHOBHBIX 331349 H QYHKIMH, B TOM YHCIIE B 3NIEKTPOHHOM BHZE,
CHCTEM MeXBEJIOMCTREHHOTO B3aHMOMEHCTRYSA; CACTEM YNPaBICHMS IOCYIapCTBEHHEBIMA
HHGOPMaMOHHEIMA pecypcaMu; HH(QOpMaLHOHHO-aHATH THIECKHAX CHCTeM,
obecnequparonmx c6op, 06paboTky, xpaHeHHEe W aHANH3 JAHHEIX; CHCTEM YIIPaBlIeHHs
3NEKTPOHHLIMY apXMBaMH; CHCTEM HHGOpMaliHOHHOH 6€30MacHOCTH.

HononueTensueie podecCHOHATBHEIC HaBHIKH: paboTel © ampopmannounmmn
CHCTEMaMM B3aHMOISHCTBHA ¢ IPaKIaHAME H OpPraHM3alHAMM; pabOTHL C CHCTeMaMH
MEXBEIOMCTBEHHOIO 3MEKTPOHHOTO B3aHMOICHCTBHA, pabOThl C CHCTEMAMM YIIPAaBIICHHA
TOCY/IapCTBEHHBIMH HMH(OPMAlLMOHHBIMM pecypcamu; paboTel ¢ HHA(OpMankoHHO-
AaHATATHYECKYMH CHCTeMaMM, obecneumparonmuM cGop, o6paboTKy, XpaHeHHe H aHANN3
ManHRIX; paboTEl ¢ CHCTEMaMM YUpaBieHHs OJJIEKIPOHHBIMH apxmpaMy; paborTel ¢
CHCTeMaMM uHH$opManHoHrofl 6ezonmacHocTH; paGoTEl € CHCTEMaMH yNpasleHHd
SKCILTyaTanueti.

Ilpodeccuonansurie  3Hanuda:  KoHCTHTYHMH Poccuiickoit ®denepariam,
3aKOHOAaTenbcTBa Poccriickolt denepaury, pPerylHpPYIOIIEr0 OTHOIIEHHES, CBAIAHKEIE C
rOCyNapCTBEHHOH rpamNaHCKOH cimyx00oH H IPOTHBOACHCTBHEM KODPYIHH, 3aKOHOB
Poccuiickoli Memepauny m JpyrHX HOPMATHBHEIX MpPABOBEIX AKTOB, OTHOCHTIMXCS K
peanM3allMH CBOMX MAOJDKHOCTHBIX 00s3aHHOCTEl, MpaB ¥  OTBETCTBEHHOCTH;
3akOoHozarenncTBa  Poccuiickollt  @epepauyd, peryiupylomero  OCYIEeCTRISHHE
TOCYA3PCTBEHHOIO KOHTPOJS H Han3opa B cdepe cpencTB MaccoBod HHGOpMAIMHE, B TOM
YHCJle 3NIEeKTPOHHBIX, MACCOBRIX KOMMYHHKKAIHH, HH(GOPMallMOHHBIX TEXHONOMHH ¥ CBA3H,
B cdepe KOHTpONS M Hau30pa 3a COOTBETCTBHEM OOGpPaGOTKH NEPCOHANBHEIX ARHEIAIX
TpeboBanuaM 3aKkoHOAATeNnbcTBa Poccuiickoll Qeznepanui B OONacTH NMepCOHATLHBIX
DaHHEIX; IpaBHI JNETOBOTO 3THKETa; OCHOB JEJIONPOR3BOJCTBA; IPABHA H HOPM OXpAHHI
TPYAa; TeXHHKH 0e30M1aCHOCTH ¥ NPOTHBONOXEPHOH 3alMThI; ciayeOHOro pacmopazika
Cnym6H 1 JOIKHOCTHOTO perjiaMeHTa; anmnapaTHOTO M NPOrpaMMHOre ofecnedemms;
BO3MOXHOCTE# ¥ ocofeHHOCTeli DpHMEHSHHA COBPEMEHHBIX HHQOPMalMOHHO-
KOMMYHMKaIIMOHHBIX TEXHOJOTHE B rocyJapCTBEHHAIX OpraHax, BKINOYas HCII0Nb30BAHHE
BO3MOXHOCTEH MEXBEJOMCTBEHHOIO H BEAOMCTBEHHOTO JOKyMeHTOOOOpOTa; ofmyux
BOITpocos B o6nactr ofecnevenns vHbopMaiHorHO# 6e30nacHOCTH.

[IpodeccHoranrarie HaBbKM: paGoTH B KOHKpETHOH cdepe HeATensHOCTE (B
JOMKHOCTHOM pErjlaMeHTe YKasaThb B KaKOH); ynpaBleHHS TIEDCOHANIOM; BJIANCHEA
NpHEMaM¥ MEXTHIHOCTHRIX OTHOMIEHAH H MOTHBAREN IIOAYHMHEHHEIX; CTHMYIMPOBAHKA



AOCTHXEHNS Pe3y/bTaTOB; BNANCHUS KOHCTPYKTHBHOM KPHTHKOH, YMEHHS BHUMATEIbHO
CTywars KoJuler, GRITH TpeGoBaTeNBHEM, IPABHNIBHO NOAGMpATh COTPYNHHKOB, YMEHHS
CO3M1aBaTh 3(peKTHBHEE BIAUMOOTHONIEHHS B KOLICKTHEE (ICHXONOrHYecKui KIMMar),
YMCHHS HE RONYCKaTb NMYHOCTHEIX KOHQIHKTOB C MONIMHEHHBIMH COTPYRHHKAaMH,
KOJLICraMH ¥ BEIUECTOAIHMH OPraHAMH, HMETh CKJIOHHOCTE K Koorepauuy, ridkocTu 1
KOMNpOMHCCaM MPH peINEHWH IpobieM B KOHGUIHKTHEIX CHTYalHAX; ONEePATHBHOIO
IIPAHATHS B peaNMsaliy pellleHHH B paMKax CBoeii KOMIIETCHUMH; COBMECTHOM paGoTl,
COTPYNHMCCTRA; NCHOJHHTENSCKON AMCOHINIMHEL OATOTOBKHM OEeNOBEIX MHCEM;
BIANICHHA KOMOBIOTEPHO! TEXHHKON H HeoGXOIHMEM OpOrpamMMHBIM  obecrieveruenm;
paboTH ¢ BHyTpeHHUMH H nepudepHAHEIMH  yCTpORCTBaMH KOMITbIOTEPa; paboThl ¢
HH(OPMAalHOHHO-TEIeKOMMYHUKAIHOHHBIMHU CeTsAMH, B ToM YHCNe MHTeprer; paboTe B
ONEpalHOHHON CHCTEME; YNpPaBICHHA 3/IEKTPOHHOM DOYTOH; PaboOTH B TeKCTOBOM
PElaKTOpe; paboTel ¢  3MEKTPOHHBIMHM Ta0NKI[aMH;  TIOArOTOBKa Npe3cHTALM;
HCTIONE30BaHHe rpaduyeckux o0BEKTOB B SEKTPOHHBIX HOKyMeHTax; paboThl ¢ 6azamu
AAHHEIX; paboThl B mpHKIAAHLIX ToATporpaMMax BeJIOMCTBEHHOM HHhOpMalKOHHO
CHCTEME! B 4acTH Kacarouieics.

Ot rocynapersennix rpaxnmanckux CIyXalHX HACTOAICH KAaTETrOPHH, KOTOPhe
ABIMIOTCY  COTPYIHUKAMH nonpasneneHndt CiyxOH, B JOIDKHOCTHEIE oba3aHHOCTH
KOTOPEIX BXONAT BONMPOCH HHGOPMATHIALHH, TpedyeTcs Takke Hamuume CHEAYIOLIHX
AOUONHATENSHBIX  NPO(EeCCHOHANLHEIX  3HAaHHIL: HHQOPMANHOHHEIX  CHCTeM
B3aMMOZIEHCTBHA ¢ rpaXIaHaMu u OPraHM3ALHIMYE; MHPOPMAHHOHHBIX YIETHEIX CHCTEM,
obecneyupaomx NOARCPXKKY BhiNonHeHHA B Ciyxbe OCHOBHEIX 3axay u yHKIIH, B
TOM 9YHCIC B 3NEKTPOHHOM BMZE, CHCTEM MEKBEJOMCTBEHHOIO  3JIEKTPOREOIO
B3AHMOZCHCTBHS; CHCTEM  YNpaBrneHus TOCYapCTBEHHBIME  HHGMOPMALHOHHEBIMH
PecypcaMi;  MHOPMAIMCHHO-AHATHTHYECKHX CHCTeM,  obecnedHBarommy cGop,
06pa6otky, xpanerne u ananms ABHHBIX; CHCTEM YIIDBIEHHS IEKTPOHHEIMM apXuBaMmu;
CHCTEM HHOOPMALHOHHOMK 6e30IacHoCTH.

Hononuwrensusle  mpodeccHOHATBHEE HaBEIKH: paboTel ¢  cucremamu
BIAUMONSHCTBHA ¢ TpaKRaHaMH M OpraHmsanuaMd; paboTel ¢  cucremammu
MEXKBCIOMCTBEHHOIO  B3aMMONEHCTBHSA, pabothl ¢ CHCTEMaMH  ymIpaBieHda
POCYRapCTBEHHBIME  HHQOPMATHOHHEIMY pecypcams; pabotel ¢ uHpOpMmarHoOREO-
AHAMMTHIECKHMH CHCTEMaMH, 06eCIeTHBAIOLIHX cbop, o6paborky, XpaHenue u anasmz
M@HHEIX; paGOTEI ¢ CHCTEMaMu ympaBieHHS SICKTPOHHBIMH  apXHBaMy; paboThl ¢

CHCTEMAMH HH(OPMALHUOHHOA Ge30HACHOCTH; paboTsl ¢ cHCcTeMamu YNIpaBie HEA
SKCILTyaTanueit.

Kareropus «cnemmamcrem
CTapileq rpymIkl AOMDKHOCTEH

INpodeccuonaneurie  3uanns: Koucturyunu  Poccuitckoii Qenepaurn,
3aKoHOjaTenscTBa Poccwmiickoi DenepallHH, peryaupylomero OTHOLUEHHS, CBA3AaHHEIE C
TOCYNapCTBeHHOM TIpaXIarcKol cyx6of M mpoTHBOZElicTBHEM KOPpYIIIMH, 3aK0HOB
Poccuiickoit Genepanun ¥ npyrux HOPMATHBHBIX IPABOBEIX 2KTOB, OTHOCALIHXCST 'K
PCAlM3alHM  CBOMX  JO/DKHOCTHBIX obszanHOCTEH, npas w OTBETCTBEHHOCTH;



3akoHonarenscrsa  Poccmifcxoit  ®epepanum, PETYNHPYIOINEro  OCYyImecTBICHHe
TOCYNapCTBEHHOrO KOHTPONIA H HaN30pa B chepe cpescts Maccosoi undopManuH, B Tom
"IUCTIE 3EKTPOHHEIX, MACCOBBIX KOMMYHHKAIHIL, MHGOPMANMOHHEIX TeXHONOr I i CBA3H,
B cdepe kORTpons u HAI30pa 38 COOTBETCTBHEM OGPaGOTKH MNEPCOHAIBHEIX NaHHEX
TpeGOBaHMsIM 3aKOHOAATENLCTRA Poccaiickolt ®epepame B o6nactu [epCOHAIIBHAIX
AQHHRIX; TIPABMJT JENOBOrO 3THKETA, OCHOB ACTONPONIBONCTER; MPABHI H HOPM OXpaHE
Tpyna, rexsuxy 6Ge30nacHOCTH H POTHBOTIOXAPHOH 3aIUTH]; CTyxeGHOro pacnopszka
Cnyx6xl, ¥ momxnocTHOrO PEIIaMENTa; aNmapaTHoro ¥ IIPOrPaMMHOLD obecrnieyenus;
BOIMOXHOCTEH ©  ocobeHHOCTe MPHMEHEHMS  COBPEeMEHHEIX  HH(OPMAUHOHHO-
KOMMYHHKAIIMOHHEKIX TEXHONOTHH B TOCYIapCTEEHABIX OpraHax, BKIIOYAS HCTONE30BaHHe
BOIMOXHOCTEH MEXBENOMCTBEHHOTO H BEJOMCTBEHHOTO AOKYMEHTOO6O0pOTa; 06ImpIX
BOIIPOCOB B 061acTu obecnevenns uHGopMaImHosHo# GesonackocTy.

IIpodeccuonansurie naspiKy: paboTH ¢ HOPMATHBHEIMH M HOPMAaTHBHBIMK
TIPBOBBIMY aKTAaMH; OPTraHH3ALHMHA K TUIBHHPOBAHHS BEMIOMHEHHA TIOPYICHHMIL; paboTxr B
KOHKPETHOH cdiepe neSTeabHOCTH (3 momkHOCTHOM PCTTIAMCHTE yKa3aTh B Kakoif);
HCNONHNTENBCKOMH AUCITHTINHHEL, paboTel B XomlexTHBE; moAroTOBKH ACNOBEIX NMHCEM;
BIIaneHus  KoMmbioTepHol TEXHHKOH, OpPITeXHHKON; IONB3OBAHMS HeoOXomMMEIM
OporpaMMHBIM obecneuennenm; paborel ¢  BHYTpenmmMm nepudepUiERME

CeTaMH, B ToMm uHcie Wnrepher; paGoTel B onepanuoHHOH CHCTEME; yIIpaBieHus
SNICKTPOHHOA MOYTOH; paboThi B TexCTOBOM PElaKTOpe, pabOTHl ¢ sAeKTpoHHBIMH
Tabmanamu;* nogroroska NPEICHTANH; HCHOMb3IOBaHHE TIpadUIECKHX o0BexToB B
STEKTPOHHEIX JIOKYMEHTAX; pabotel ¢ Gazamu A2HHRIX; paboTsl B mpukmamHENX
NIoAIporpaMMax BeOMCTBEHHOM HHQOPMAITHOHHOH CHCTEMEI B YACTH Kacarorgeics,

AOIKHOCTHEIE O6S3aHHOCTH KOTOPEIX BXOMAT QYHKIH no co3xanwio, Pa3BUTHIO H
AIMUHHCTPHPOBAHHIO HH(OPMAIHOHNEIX CHCTEM B Cyx6e, tpebyercs Takxe Hamrume
CICRYIONMX  JODOTHETENBHEIX NpoQeCCHOHANEHRIX  3HAHMIL: YYETHEIX  cucTeM,
obecnequparomux TIOANIEPXKY BHIMONHEHHS B Cirymxbe OCHOBHEX 3anay M QyHKuuiA, B
TOM HHCJIE B SNEKTPOHHOM BUZE; CHOTEM MEKBEAOMCTBCHHOTO B3AMMOACHCTRYA, CHCTeM
HHOpManHoHHO 6esonacrocTH.

Honomnutensuee  npodeccuonansue HaBBIKH: paboTH ¢  cucTemamu
MEXBenoMCTBeHHOTO SJICKTPOHHOTO BIAHMOAEHCTBHS,

Kareropus «obecneunBaromme CHELHATHCTED)
BemymeH rpynme gomxHOCTelH

TocynapcTaenHoil rpaxcaancko cmyxGoii u IPOTHBOACHCTBHEM KOPPYIIIHK, 3aK0H OB
Pocewmiickot Qenepanny ¥ mpyrux HOPMATHBHEIX MpPABOBBIX aKTOB, OTHOCAIIMXCH K
Peammianuu  ceomx HOMXHOCTHEIX obsg3amHocTeH, Ipa8 M OTBETCTBEHHOCTH;
3aKkoHomarenbcTa  Pocemiickod denepannn, PCIYNHPYIOMEro  ocymecTerenme
TocyRapcreerHoro KOHTpONA ® Hazx3opa B cthepe cpencTs Maccorod HH(pOpManuu, B TOM



'THCIIE SICKTPORHBIX, MaCCOBBIX KOMMYHHKALHH, HHYOPMALIHOHHAIX TEXHONOTHH | CBSI3H,
B cdepe KOHTPOJ W Hal3opa 32 COOTBETCTBHEM O0pabOTKHM MEPCOHANBHEIX MAHHBIX
! TpeGoBaHnIM 3aKOHONATENBCTBA PoccHiCKOH Denepatuy B OONACTH MEPCOHAITBHBIX
ABHHEIX; TIPABMN JIENIOBOTO ITHKETa; OCHOB NENOMPOM3BOACTBA; NPABAN HOPM OXpaRs!
TPyla; TeXHHKH 0e30macHOCTH K NPOTHBONOXAPHOH 3aHIMTEI, CIyXebHOro pacnopsnka
Cnyk6bl ¥ JODKHOCTHOTO PETTIAMEHTE; AnmnapaTEOr0 H NPOrpaMMHOro obecneerus;
BOIMOXHOCTEH # OCOOSHHOCTEH TIDHMCHEHHS COBpEMEHHEIX HHbOpMAH OHRO-
KOMMYHHKAIMOHHKRIX TEXHONOTHA B rOCYAaPCTBEHHRIX OpraHax, BKIIOHYas HCIOThi0BaNHe
BO3MOXKHOCTEN MEXBEZOMCTBEHHOTO H BEJJOMCTBEHHOTO ROKyMEHTO060POTa.
Ipodeccuonanshme HaBen: paboTel ¢ HOPMAaTHBHEIMH H HOPMATHBHBIMH
TIPABOBLIMM aKTaMH; OPTaHH3alMY H [UIAHHPOBAHHS BLUIONHEHHS NOpy4eHm; paboOTH B
KOHKPETHOH cdepe AEATENSHOCTH (B HODKHOCTHOM perilaMeHTe YKa3zath B Kaxoii),
HCTIONMHUTENBCKOH NUCHMIUIMHEL, paboTel B KOMNIEKTHBE; IOArOTOBKH JEJIOBBIX TIHCEM;
BIAJACEAY KOMIIBIOTCGPHOH TEXHWKOH, OpPITEXHHKOM, NONE30BAHUA HeoOXOMMMEIM
NporpaMmHeIM  obecrieyeHHeM; paGoTHl ¢  BHYTPCHHMMH H nepupepuiHEIMHU
YCTPOHCTBAMHM KOMIEIOTEPa; paboThl C HHPOPMALIMOHHO-TENIEKOMMYHHKAMOR H BIMH
CeTAMH, B TOM umcne MHTepHeT; paGoTE B ONepaUUOHHOH CHCTEME; YIpaBneHus
SNICKTPOHHON MOYTOH; paGoThl B TEKCTOBOM pemaKTOpe; pabote ¢ snexTpoHHBIMK

TabunaMy; paGoTl B NPHKIATHEIX TOPOrPAMMAX BEJOMCTBEHHOHN HHEOpManHoHHOi!
CHCTEMBI B JaCTH Kacaroleics.

Karteropus «obecreunBalonye CrieuatucTh
cTapmel ¥ muanuie rpynn aomxHocTei

Ipodeccnonansusie  3mamma:  KowcTurymumu  Poccmiickoi Penepariun,
3akononarenscTBa Poccuiickoit ®enepanmn, PETYNHPYIOIIECTO OTHOINCHHASA, CBA3aHHBIE C
TOCYNapCTBCHHOM  IpaxiaHCKoM cmyxGolt u NpOTHBOJCHCTBHEM  KODDYIIIMH,
HOpMATUBHOM 0a3shl, OTHOCAINENCS K PeaM3ALHH CBOMX JOIDKHOCTHELX obsg3anHocTEl B
TIONHOMOYMHA, NPaBHJI AE/IOBOTO 3THKETA, OCHOB AENONPOH3BOACTBA; NpPABHWI X HOPM
i OXpaibl TpyAa, TEXHMKH 0e30NacHOCTA W IIPOTHBONOXAPHOMN 3alUTH; cayxebaoro
? pacnopsika  CayxGB! M JOMKHOCTHOIO DErNaMeHTa; ANNAPATHOTO M IIPOrpaMMHOTO

obecreuenms; BosMOXHOCTel W  ocoBeHHOCTel IPHMEHEHHS  COBPEMeHHBIX
VH()OPMAUMOHHO-KOMMYHHKAUMOHHEIX ~TEXHOIOTUH B TrOCYyZIapCTBEHHBIX  Opragax,
BIMICYas HCOONB30BAHHE BOIMOXHOCTCH MEXKBEIOMCTBEHHOTO M BEJOMCTBEHHOIO
NoKyMeHToo6OopoTA.

IIpoceccronanbHbie HABLIKY: NIAHHPOBAHHS CBOETO pabouero BpemMeny; paboTEI B
KONIEKTHBE; UCHONHUTENhCKOR AMCOHIUIMHAL, TONBE30BAHMS KOMIIBIOTEPHOH TEXHHKOH,
OPITeXHHKOH; paboTEl C BHYTpeHHHMH K NepAGEPHEHEIME YCTpORCTRAME KOMIIBIOTEpa;
PafoTH ¢ MHOOPMALKOHHO-TENEKOMMYHHKAIMONHbIMH CeTAMH, B TOM 4Hcie WHtepHaer;
paboTH B oOnepalMOHHON cuCTeMe; YAPaBNEHHA 3IEKTPOHHOH TNOYTOH; pabothr B
TEKCTOBOM penakTope; paboTsl ¢ MEeXTPOHHEIMH TabaHuaMK; paborsl B NPHKTaAHEIX
TIO/ITporpaMMax BeAOMCTBEHHOM HHGOPMATMOHHOM CHCTEMEI B SaCTH Kacaromeiica.
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